
 
 

 
 
 
Step 2. 

 
 
 
 
 
 
 
 
 
 
 

Please fill in your 
Surname and Matric no 

Correctly. 
 

Landing page after 
login , 

You view all transcript 
order previously , if 
you haven’t please 

skip step3 



 
 

Step 3 
 
 
 

 
 
 
 
 
Step 4, if you would like to update your email alternatively. 
 
 

 
 
 
 
 
 
 
 
 
 
 

select Transcript type; 
local or international. 
 
Location: select desired 
location. 
 
School/Organisation 
name:  
Name of recipient. 
 
School/Organisation 
Address:  Adress of 
intended recipient. 
 
Upload last result. 
 
Enter final CGPA. 
 
Click on submit to 
display Pay Now , hit the 
ok button and proceed 
to pay on remitta 
 
 
 
 
 
 
 
 Enter the new email 

and click on update. 



 
 

 
 
Step 5, Log out here. 
 

 


